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Final Activity Report
This report is for a:

 FORMCHECKBOX 
 Pre-appraisal
 FORMCHECKBOX 
 Learning project
 FORMCHECKBOX 
 Project

 FORMCHECKBOX 
 Small project
 FORMCHECKBOX 
 Monitoring visit

	General information

	Project title:

	Date:

	Country: 

	Partner organisation:

	Member organisation:

	Project period or date of visit:

	Development Objective:

	Immediate objectives:


	A –PRE-APPRAISALS AND MONITORING ACTIVITIES


Only for pre-appraisals or monitoring activities
Delete this sub-section if it is not relevant for your report.
A.1. Activities
A.1.1. Describe the progress of the activity.

A.1.2. Which activities have been realised? Are there activities which didn’t take place? If so, why not?

Please enclose copy of programme.

A.1.3. How has the target group and the local partner been involved in the process?
A.1.4. How well did the project succeed in ensuring that the different needs and interests of men, women and young people were taken into consideration and met in the various activities? 
A.2. Experiences
A.2.1. What are the experiences from the visit and what will be used in the following partnership?
A.2.2. What have the participants learned from the visit? 

A.2.3. If the activity was a pre-appraisal, will it lead to a project application? If so, what will be used and why? If not, please explain why not.
Your reporting for a pre-appraisal or a monitoring activity is now completed. 
Please delete the following sections. 
The remaining part is only for projects (learning project, small project or a bigger project).
	B – FINAL END-OF-PROJECT STORY


B.1. Describe the final end-of-project story concentrating on what actually happened compared to the end-of-project story from your application. 

	Final end-of-project story. 



B.2. What are the main differences between the start-of-project story and the final end-of-project story?

B.3. What are the most important achievements of the project?
B.4. What have you learned during the implementation of the project?
	C - ACTIVITIES


C.1. Which activities have you conducted in relation to the immediate goals listed in your application? Please list in the table below. It is only necessary to list those activities which have resulted in significant changes in the situation of the target group. These changes are to be listed under “Results/outputs”. 
	Imme-diate

goal no.
	Activities conducted
	Number of participants disaggregated by gender and age (adults/youth/children)
	Results/outputs

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	


C.2. Were all the planned activities carried out? If not, please explain the reasons why this was not possible.
	D – TARGET GROUP


D.1. How well did the project succeed in ensuring that the different needs and interests of men and women were taken into consideration and met in the various project activities? What about the needs of children, young people and persons living with HIV/AIDS?
D.2. What will you do differently next time?
	E – DOCUMENTATION


The following questions are part of DPODs annual reporting to the Ministry of Foreign Affairs’s Monitoring of the Implementation of the Strategy for Danish Support to Civil Society in Developing Countries. You must choose two of the four questions to be answered.

E.1. How does your organisation contribute to mutual accountability (transparency and predictability) in the partnership and between partners and their respective constituencies?
E.2. Has this activity contributed to a more representative, legitimate and locally based civil society? How has your organisation contributed to this?
E.3. How has your organisation contributed to the strengthening of a mutual and active partnership?
E.4. How has your organisation supported your partner to engage in external networks and relations? What are the results?

	F – INFORMATION WORK


Complete only if there was a budget line on information work.

F.1. Describe the final end-of-activity story concentrating on what actually happened compared to the end-of-activity story from your application. 

	Final end-of-activity story.




F.2. What are the main differences between the start-of-project story and the final end-of-project story?

	G - BUDGET


G.1. Indicate the total budget and the total project expenditures in the table below or in an attached Excel sheet. 

	Total budget contributed from Danish Ministry of Foreign Affairs
	Total project expenditures
	Other sources

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	


G.2. Were there any deviations from the approved budget? If so, explain why?
The final report must be submitted to the Administrative Officer of the Development Department, Anne-Birthe Jensen. Her email address is abj@handicap.dk. All reports must be submitted electronically. 
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